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C O N D I T I O N S 
O F  E N R O L M E N T

These are the current conditions of enrolment at the School. In 
the event that an offer of a place is made to the child, parents 
must agree to conditions to accept the place for the child. The 
conditions may change by the time the offer of a place is made.

1. We agree to conform to the School’s policies and rules and to 
such variations of those policies and rules as are adopted by the 
School Board or the Headmaster, as set out in publications such 
as future editions of the School Diary, and as published from 
time to time at the Headmaster’s discretion. 

2. We agree to fully support the School’s aims and to encourage 
the student to conform to those policies and rules including 
school uniform rules and to actively involve himself or herself in 
School activities.

3. We agree that the School may discipline students for 
breaches of the School rules or unacceptable conduct occurring 
in or associated with the School, by detention or extra activity 
and, in aggravated cases, by suspension or dismissal. The 
Headmaster may in his or her absolute discretion, but subject 
to affording the student procedural fairness, suspend or dismiss 
the student for breaches of rules or discipline or where we 
have failed to comply with these conditions of enrolment. If 
the School Board or the Headmaster believes that a mutually 
beneficial relationship of trust and cooperation between a parent 
and the School has broken down to the extent that it adversely 
impacts on that relationship, then the School, the School Board 
or the Headmaster may require us to terminate the enrolment. 
No remission of fees will apply in either case.

4. We understand that the School requires parents to be actively 
involved in the School through attendance at parent-teacher 
interviews and parent forums, participation in courses offered by 
the School relevant to the student’s education and assistance to 
the School in a voluntary capacity from time to time.

5. We acknowledge that the Headmaster may, by giving us 
reasonable notice, ask us to remove the student from the 
School at the end of a school year where the student has, in the 
Headmaster’s opinion, failed to meet the requirements of the 
New South Wales Board of Studies or has otherwise failed to 
make satisfactory progress in his or her academic work.

6. We acknowledge that the School seeks to maintain an 
environment that is safe for all students and in which learning 
can take place. We also acknowledge that to this end the 
Headmaster or his nominee may search the student’s bag, locker 
or other possessions.

7. We confirm that we have read the current Fee Schedule and 
agree to be responsible (when more than one person is signing 
this form, both jointly and severally) for the payment of all 
School fees and charges. School fees and charges are subject to 
periodic review by the School Board. We agree that:

a) the Enrolment Fee ($700 per student) and part ($1250) of the 
Entrance Fee ($2500 per family) paid by us is not refundable. The 
refundable portion will be returned to us without interest when the 
last student in the family has left the School, when all accounts are 
settled, having otherwise complied with the terms and conditions 
of enrolment. Where a future student’s enrolment is cancelled prior 
to commencement with less than one term’s notice, the refundable 
proportion of the Entrance Fee will be forfeited by us. Where an 
existing student’s enrolment comes to an end, the School may 

apply the refundable portion of the Entrance Fee to any unpaid 
fees or charges owing at that time; 

b) all School Fees and Consolidated Charges must be paid either 
annually in advance before the start of Term 1, or by Direct-Debit 
on a weekly, fortnightly or monthly basis as determined by 
the School. All other incidental School Charges must be paid 
by Direct-Debit on a weekly, fortnightly or monthly basis as 
determined by the School;

c) a service fee will be charged for late payment. We agree 
to pay the service fee calculated on the amount outstanding 
from the due date until the date of payment. The service fee is 
a rate percent per annum determined by the School from time 
to time. It is based on the average rate paid by the School on 
its borrowings plus an amount to reflect the administrative 
costs to the School in collecting outstanding fees. The service 
fee represents a genuine pre-estimate by the School of the 
loss that it would suffer if fees were not paid by the due date. 
We understand that we may obtain the current rate from the 
Finance Office;

d) the student may not be permitted to return to School if any 
fees or charges are not paid in accordance with 7(b);

e) a full term’s notice, in writing to the Headmaster, is required 
of intention to withdraw the student from the School;

f) if such notice is not given, a full term’s fee is payable by us to 
the School.

8. We understand that no remission of fees, either in whole or 
in part, will be made if the student is absent due to illness, leave 
or suspension.

9. We understand that any request to postpone the date of 
entry of the student to the School (either to another date in 
the same year or to a later enrolment date) must be made in 
writing to the School giving at least one term’s notice. (see 7 
(a) above). The School in its absolute discretion may or may 
not agree to that request. If the School agrees to the request we 
acknowledge that the student will be placed on a waiting list 
for that year of enrolment and this Enrolment Acceptance will 
terminate. We acknowledge that, should a place be available to 
the student for the later date of entry, we must sign a further 
Enrolment Acceptance and otherwise comply with the School’s 
enrolment requirements applicable at that time. The School may 
or may not in its absolute discretion require the payment of a 
further amount in the event of increase in the Enrolment Fee and 
Entrance Fee.

10. We note that absence from School must be for a very special 
reason, usually illness. We will send a note signed by us or an 
SMS to the Headmaster following each absence. We understand 
that permission to be absent from School for extraordinary 
reasons must be obtained from the Headmaster beforehand and 
that the granting of permission is always at the Headmaster’s 
discretion. 

11. We accept that the School may determine which particular 
courses and activities are offered and/or provided at any time 
and which of these courses and activities are compulsory. 
All students must participate in and/or attend the following 
activities, as determined by the Headmaster;

a) school Service and Assemblies;

b) Studies of Religion which is part of the School curriculum;

c) co-curricular activities; 

d) the School sports program;

e) important School events such as Speech Night, and other 
events as required by the Headmaster from time to time;

f) camps and excursions that occur from time to time as part of 
the Outdoor Education Program which is an integral part of the 
School curriculum.

12. We agree to keep the school fully informed of the student’s 
health issues or other special needs. If the student becomes 
ill or is injured, necessitating urgent hospital and/or medical 
treatment (for example, injections, blood transfusions, surgery) 
and if we are not readily available to authorise such treatment, 
we authorise the Headmaster, or in his absence, a responsible 
member of the School staff, to give the necessary authority for 
such treatment. We indemnify the School, its employees and 
agents in respect of all costs and expenses arising directly or 
indirectly out of such treatment.

13. We acknowledge that we have fully disclosed any special 
needs (including but not limited to any medical, physical, 
learning or psychological needs) which the student has. Where 
any disclosed special needs change or where any special needs 
arise, we agree to notify the School immediately. We also agree 
to complete the student’s medical form accurately and provide 
annual updates for the School.

14. We understand that the School requires parents to observe 
School security procedures for the protection of students from 
direct contact with those outside School during school hours 
and that we are only to make contact through the School office.

15. We acknowledge that the student’s personal property is not 
insured by the School which does not accept any responsibility 
for loss.

16. We agree to notify the School of any change of family details. 

17. Where relevant we agree to provide to the School all 
current Family Court or other court orders relating to us and the 
student. We note that the School’s Privacy Policy deals with the 
confidentiality of such information.

18. The School collects personal information, including sensitive 
information about students and parents or guardians before and 
during the course of a student’s enrolment at the School. The  
primary purpose of this information is to enable the School to 
provide schooling for the student. The School’s Privacy Policy and 
Standard Collection Notice are available at www.ccgs.nsw.edu.au. 
We consent to the School taking and making use of photos and video 
footage of the student on the School’s website and intranet, social 
media, newspapers and in other marketing and promotional material. 
We will notify the Headmaster immediately if any circumstances 
arise that would prevent the School from using such images as 
outlined above.

19. We agree that the School may change these conditions 
provided it gives us at least two terms’ notice and that the new 
conditions take effect from the beginning of a calendar year.

20. We understand that our acceptance of the School’s offer of a 
place for the student implies that he or she will complete his or her 
school life at the School unless unforeseen circumstances arise.


